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境外生辦理畢業離校手續
Graduation Procedures for International Students

● 如何辦理？How to Apply?

使用線上系統辦理 Process through the online system.

● 需要辦理哪些單位的手續？Which Offices Need to Be Processed?
 系所辦公室

Department Office

 國際處

Office of International Affairs

 圖書館(僅研究生需辦理)

Library(Only master's and doctoral students are required)

 教務處

Office of Academic Affairs
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境外生辦理畢業離校手續
Graduation Procedures for International Students

⚫ 什麼時候可以領取畢業證書呢？When Can I Receive Diploma Certificate?
• 第一學期畢業者，於每年2月上旬發放；第二學期畢業者，則於每年7月中旬發放。
• In the first semester (fall semester), the diploma will be issued in early February each year.

In the second semester (spring semester), the diploma will be issued in mid-July each year.

⚫ 請注意，不建議同學們於期末考結束後立即返國，因為領取畢業證書需等候一段時間。

Please note! For the reasons stated above, we do not recommend leaving the country 
immediately after the final exams, as you will need to wait before collecting your diploma.
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境外生辦理畢業離校手續
Graduation Procedures for International Students

● 我需要返國，畢業證書可以寄到我的國家嗎？
I Need to Return to My Home Country immediately, can My Diploma Be Mailed to 
My Country?

畢業證書不能郵寄到國外，僅能在校內領取。如需返國，請在回國前辦理好「委託代領」
的手續，需要將委託書和證件交給朋友。
The diploma cannot be mailed abroad and can only be collected on campus. If you 
need to return home early for urgent matters, please complete the "Authorization 
for a Designated Representative to Collect the Diploma" procedure before leaving. 
You must provide your friend with a letter of authorization and your identification.
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申請教務相關文件
Application for Academic-Related Documents

● 如何申請在學證明？How to Apply for an Certificate of Enrollment?

在學證明可以透過三種方式申請：

(1) 從校務系統自行列印：學雜費入帳後可自行列印中文在學證明，印有正式戳章

(2) 使用線上系統申請：紙本一份NT$20元，電子檔NT$200元
(3) 到校申請紙本文件：一份NT$20元，使用LINE Pay付款自動列印

There are three ways to apply for an Certificate of Enrollment:
 Self-print via the academic system: After completing tuition payment, you can 

print a Chinese Certificate of Enrollment yourself, which includes a official seal.
 Apply through the online system: A printed copy costs NT$20, and a digital 

copy costs NT$200.
 Apply in Person for Printed Documents: NT$20 per copy, payable via LINE Pay 

for automatic printing.
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Three Ways to Apply for An Certificate Of Enrollment

01 0302

Print by Yourself

Find “在學證明書列印”

Apply through the 
online system

A printed copy costs NT$20
A digital copy costs NT$200.

Apply in Person

A printed copy costs NT$20
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申請教務相關文件
Application for Academic-Related Documents

● 如何申請成績單？How to Apply for a Transcript?
可以透過兩種方式申請：

 使用線上系統申請：如要郵寄領件僅能使用此管道，紙本一份NT$20元，電子檔
NT$200元。

 到校申請紙本文件：本管道限到校現場申請紙本文件，一份NT$20元，使用LINE 
Pay付款自動列印。

You can apply through two methods:
 Apply via the online system: This is the only available option for receiving the 

documents by mail(physical mail). A printed copy costs NT$20, and a digital 
copy costs NT$200.

 Apply in person for printed documents: This option is limited to in-person 
applications for printed documents. A printed copy costs NT$20, and 
payment via LINE Pay allows for automatic printing.
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Two Ways to Apply for a Transcript

01 02

Apply via the online system

A printed copy costs NT$20
A digital copy costs NT$200.

Scan here 
to apply

Apply in person
for printed documents

Or…

A printed copy costs NT$20



THANK YOU


